CITY OF LAKE OZARK
POSITION TITLE:

Building Inspector


DEPARTMENT:

Administration

REPORTS TO:

Community Development Director/Assistant City 





Administrator
GRADE:


4 (Revised Plan)


FLSA:



Non-Exempt (Hourly)
GENERAL PURPOSE:
Under the direction of the Director (or in the absence of Director City Administrator), an employee in this position is responsible for the inspection of new and existing residential and commercial structures to verify compliance with adopted building codes, zoning codes, ordinances, dangerous building regulations, and nuisance and property maintenance regulations. 
ESSENTIAL DUTIES AND RESPONSIBILITIES:

Essential duties are not intended to be an exhaustive list of all responsibilities, functions and skills. They are intended to be accurate summaries of what the job classification involves and what is required to perform it. Employees are responsible for all other duties as assigned.
1. Reviews blue prints and project drawings for residential and commercial buildings, alterations, remodels, and additions.

2. Researches and interprets adopted building codes, zoning regulations, dangerous building regulations, and property maintenance and nuisance codes; provides information and recommendations for amendments to or adoption of building codes.
3. Issues all necessary notices and orders in conjunction with building, electric, plumbing, mechanical, and zoning codes. 

4. Consults with engineers, architects, developers, contractors, and the public on construction and building code issues; answers questions regarding codes and regulations.
5. Perform field inspections on all phases of residential and commercial construction; ensure all contractors performing work in the City have a valid contractor’s license.  

6. Inspect and document dangerous buildings; enforce municipal regulations pertaining to dangerous buildings. 

7. Perform change of Occupancy or Use Inspections on existing commercial buildings. 
8. Create and maintain reports, files, and inspection logs for all building projects.

9. Investigate complaints of property maintenance and nuisance violations; verify and photograph violations; send violation notices to property owners; perform follow up inspection; initiates legal action against violators of City ordinances; testify in court on behalf of the City. 

10. Performs all work consistent with City policies, procedures; works in a safe manner and reports unsafe activity and conditions. 

KNOWLEDGE, ABILITIES & SKILLS

1. Ability to work outdoors under most conditions.

2. Adept at reading and comprehending plans, reports, manuals, and written instructions.

3. Working knowledge necessary to enforce the requirements outlined in the ordinances.

4. Ability to maintain a harmonious working relationship within a small office with much public contact and frequent interruptions.

5. Ability to use professional equipment, such as all that is common to land surveyors, the engineering field, the architectural field, etc. as it may relate to the responsibilities of this position.

6. Ability to read and understand engineering drawings, technical reports, legal documents, maps and other related materials.

7. Ability to maintain organized accurate files and records.

8. Ability to express ideas clearly and concisely, orally and in writing.

9. Ability to establish and maintain effective working relationship with other employees, city officials, and the general public, through written and oral communications.

10. Possession of a valid Missouri driver’s license in good standing.

IDEAL EDUCATION, TRAINING, AND EXPERIENCE

Requires two (2) year technical degree in building trades or a minimum of five (5) years of experience as a licensed general contractor.

In-depth knowledge of all materials, methods, and techniques involved in building construction; good working knowledge of all pertinent ordinances, codes, and regulations; good face-to-face, telephone, and written communication skills; ability to read and interpret blueprints, working diagrams and specifications accurately and quickly.  
Have at time of hire or secure within six months of hire date be certified by the International Code Council as a residential and commercial building inspector. 

PHYSICAL DEMANDS & WORK ENVIRONMENT

Sight, hearing, speech, frequent lateral mobility, lifting items above head, stooping and bending, mentally analyze a situation, solve problems and make decisions under pressure in area of responsibility; performs bending, squatting, sorting, kneeling, and reaching to ground level and overhead as required for such tasks as retrieving files; lifting, carrying, stooping, superior strength with ability to push and pull 100 pounds and lift 50 pounds from the ground to 3 feet in height unassisted, changing of physical location; must be able to hold and grip objects; may be subject to sitting for long periods of time; possesses manual dexterity necessary to operate a computer keyboard; may work a varied schedule including some evenings and weekends; may be subject to pre-employment drug testing; must be able to work indoors with heating and cooling regulated in a general office environment and in outdoor working environment, subject to a variety of weather conditions; may be exposed to extreme weather conditions, dust, and/or pollen. 
This position description is only a guideline for performance. This is not, nor implied to be a contract of employment and it can be modified at will by management. I have read, and understand, the requirements for my position.
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